
Instructions for submitting your 2008 Internship Pensacola application:

Step 1:  Click the blue link to download the official Internship Pensacola application.  (Note: You must 
choose “Save” instead of “Open.”)  Once you have downloaded the file onto your computer, open 
the file and fill out the entire application including the “statement of interest.”  Then, use the 
“Save As” command to re-title the modified file with your last name, first name (ex. Smith, John).

Step 2:  E-mail the completed application, along with an up-to-date resume (in MS Word format), to the 
following address: administration@internshippensacola.com.

Step 3:  You will need to provide Internship Pensacola with a recommendation letter from a university 
official/faculty member or a past/present employer.  (Note: students with a cumulative GPA 
below 3.0 are required to submit a second letter of recommendation.)  The recommendation letter 
must be written entirely by the recommender and without student participation.  The completed 
letter should then be e-mailed (in MS Word format) to administration@internshippensacola.com.  
The recommendation letter must come directly from the recommender’s university or business 
e-mail account.  Students may not e-mail the letters themselves.  This requirement is in place 
to help protect the integrity of the recommendation process.  Please tell your recommender that 
they should provide their full name, job title, and contact info (including phone number) on the 
recommendation letter.  Also, please make the recommender aware that time is of the essence and 
letters should be submitted as soon as possible.

Step 4:  Applicants must pay a non-refundable $35.00 application fee.  You can pay this fee by credit card 
on the Internship Pensacola website, or you can write a check and mail it to:

   Internship Pensacola
   P.O. Box 12275
   Pensacola, FL  32591-2275

Please remember that the deadline for student applications is February 22, 2008.  All application 
components (and payment) must be received by this date!

If you have any questions or concerns, please e-mail administration@internshippensacola.com.

Thank you for your interest in Internship Pensacola!


